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CODE OF CONDUCT 

Anti-Bribery 
1. Purpose 

We do not tolerate any corrupt practices. 
 
1.1 ORACLE COALFIELDS PLC (“the Company”) is committed to the 

practice of responsible corporate behaviour and to complying with all 
laws, regulations and other requirements which govern the conduct of 
our operations. 

1.2 The Company is fully committed to instilling a strong anti-corruption 
culture and is fully committed to compliance with all anti-bribery and 
anti-corruption legislation including, but not limited to, the UK’s Bribery 
Act 2010 (“the Act”) and aims to ensure that no bribes or other corrupt 
payments, inducements or similar are made, offered, sought or 
obtained by us or anyone working on our behalf. 

 

2. Bribery 

Under the Bribery Act 2010, bribery is widely defined. This Code 
affects all people “associated” with us. Not only can individuals 
be guilty of an offence but a company can also be prosecuted if it 
fails to prevent bribery – whether in the UK or overseas.  Hence 
this Code applies to all the activities of Oracle Coalfields plc and 
its subsidiary Sindh Carbon Energy Ltd., both in UK and Pakistan 
and worldwide. 

 
2.1 Bribery is defined as the giving or promising of a financial or other 

advantage to another party where that advantage is intended to 
induce the other party to perform a particular function improperly, to 
reward them for the same, or where the acceptance of that advantage 
is in itself improper conduct. 

2.2 Bribery is also deemed to take place if any party requests or agrees to 
receive a financial or other advantage from another party where that 
advantage is intended to induce that party to perform a particular 
function improperly, where the acceptance of that advantage is in itself 
improper conduct, or where that party acts improperly in anticipation of 
such advantage. 

2.3 Bribery of a foreign official is defined as the giving or promising of a 
financial or other advantage which is intended to influence the official 
in order to obtain business or an advantage in the conduct of business 
unless the foreign official is required or permitted by law to be  

2.4 The Board of Directors has established this Code of Conduct.  Please 
read it carefully and be sure to comply with it at all times.  The Code 
applies to all employees, agents, contractors, subcontractors, 
consultants, business partners and any other parties (including 
individuals, partnerships and bodies corporate) associated with the 
Company or any of its subsidiaries, all of whom are expected to know 
this Code and observe its terms. 
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3. THE COMPANY’S ANTI-BRIBERY STRUCTURE 

The Board is committed to this Code. Managers must ensure 
compliance by their teams and third party associates.  All relevant 
transactions should be recorded. The Compliance Officer has day to 
day responsibility. 
 

Board of Directors.  The Board has a clear commitment to our anti-bribery 
policy and will monitor compliance on a regular basis.  
 
Compliance Officer.  The Company has a Compliance Officer who is a 
director and who will report regularly to the Board.  He is the primary point of 
contact for advice and guidance and to whom any suspicion of bribery or any 
other concern relating to unlawful activity should be reported.  The name of 
the Compliance Officer is Tony Philip. 
 
Directors, Managers & Employees.   Each of our Directors and managers 
has a duty to ensure that the Code is understood and observed by their own 
teams and to monitor compliance.  This will involve initial training courses for 
all personnel as well as refresher courses from time to time. All members of 
staff are expected to conduct business honestly and to be on guard against 
any conduct by other members of the Company or by third parties that is or 
appears to be corrupt in any respect.  Tell the CEO or the Compliance Officer 
if you have any concerns. Any breach of the Code will be treated seriously 
and could constitute gross misconduct resulting in dismissal. A year end 
confirmation of compliance from each staff member will be required (per 
Appendix 1). 
 
Third Parties.   It is also the responsibility of senior management to bring this 
Code of Conduct to the attention of our business partners, contractors, agents 
and consultants.  Those outside parties who provide services to the Company 
or act on our behalf should be given a copy of the Code and be asked to 
confirm that they will observe its terms in their dealings on behalf of the 
Company. Appropriate checks will be introduced, which may range from 
signing a questionnaire to a full on-site audit of the party in question. Our 
formal contracts with them should reflect this commitment on their part as a 
binding contractual obligation.  In appropriate cases, the Company should 
have the right to terminate the contract or cancel a transaction if the Code is 
breached.  
 
Subsidiaries.   This Code will be adopted by the Board of Sindh Carbon 
Energy Limited. 
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4. HOSPITALITY & GIFTS POLICY (including charitable gifts). 
Gifts and hospitality remain a legitimate part of conducting business 
and should be provided only in compliance with this Company’s Gifts 
and Hospitality Policy.  Hospitality & Gifts must be:  modest, 
appropriate, transparent, and recorded. 

 

4.1 Gifts and hospitality can, when excessive, constitute a bribe and/or a 
conflict of interest.  Care and due diligence should be exercised at all 
times when giving or receiving any form of gift or hospitality on behalf 
of the Company. 

4.2 The following general principles apply: 

4.2.1 Gifts and hospitality may neither be given nor received as 
rewards, inducements or encouragement for preferential 
treatment or inappropriate or dishonest conduct. 

4.2.2 Neither gifts nor hospitality should be actively sought or 
encouraged from any party, nor should the impression be given 
that the award of any business, custom, contract or similar will 
be in any way conditional on gifts or hospitality. 

4.2.3 Cash, or financial benefit, should be neither given nor received 
as a gift under any circumstances. 

4.2.4 Gifts and hospitality to or from relevant parties should be 
generally avoided at the time of contracts being tendered or 
awarded. 

4.2.5 Charitable donations are permitted only to registered (non-
profit) charities. The Company does not make political 
donations.  

4.2.6 Refreshments and food provided as part of a business 
meeting, whose value does not exceed £50 per person, is not 
treated as hospitality for the purpose of this Code. 

4.2.7 Gifts may be accepted if they are clearly not a potential factor 
in any business decision.  For example, a gift of a company 
calendar or felt tip pen with the company logo is acceptable. 
Gifts with a value of less than £50 from business contacts are 
not treated as gifts for the purposes of this Code.   

4.3 All offers of hospitality, and gifts, to be made by Company above the 
de minimis level set in 4.2.6 and 4.2.7 must be approved by the CEO 
in advance and recorded in the Hospitality & Gifts Register.  This 
includes charitable donations. 

4.4 All offers of hospitality and gifts received, whether declined or 
accepted, must be declared and recorded in the Hospitality & Gifts 
Register except for the de minimis items falling under 4.2.6 and 4.2.7. 

4.5 If in doubt whether a gift or hospitality complies with this Policy, check 
with the Compliance Officer. 
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5. FACILITATION PAYMENTS   
It is not acceptable to make a facilitation payment (or ‘grease payment’) of 
any amount to any Government or other official or any other third party in 
order to speed up an official procedure or achieve an advantage through the 
payment when no such payment is officially required.  If in doubt whether a 
payment being requested is legitimate, check with the Compliance Officer.  
Any request for a facilitation payment must be recorded and reported to the 
Compliance Officer.  While the sums involved can be small, they can still 
constitute an offence.  Any payment to a public official in the UK or elsewhere 
should only be made if it is legally justified and an official receipt is obtained. 

 

6. GOVERNMENT AND OTHER OFFICIALS 
You must be very careful when dealing with public officials in relation to 
contracts that the company is negotiating with any governmental or other 
official body, whether in the UK or overseas.  Any expenses involving an 
official should be cleared in advance both with the Compliance Officer and 
with the body with which that official works – for example arranging travel 
and/or accommodation for an official to attend a meeting with the company 
needs to be arranged with the public body with whom that official works and 
not just with the individual.  In such cases, the company representative must 
document the case for these expenses and provide this to the Compliance 
Officer.    

 

7. PERSONAL BENEFITS 
 

It is not acceptable to have any dealing with a third party with whom the 
Company has a business connection whereby you or a friend or relative might 
gain an advantage in return for some business advantage for that third party.  
For example, an employee must not favour a potential contractor because the 
contractor offers to do some work for the employee at a low price or in order 
to secure a job for his cousin with that contractor.  Any offer of personal 
benefit must be reported.  In addition, if the company representative suspects 
that a personal benefit may result from the course of legitimate business, this 
must be reported to the Compliance Officer, for the avoidance of doubt, 
before that business takes place. 
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8.  RISK ASSESSMENT 
 
Whenever the Company considers a new venture with another organisation or 
individual, a risk assessment would be undertaken as a first step, accompanied by 
due diligence on the prospective business partner as determined by the risk 
assessment.  The Board will then consider the results before sanctioning any formal 
relationship. The risk assessment will now include the impact of the Act. 
 
Risk assessment related to the Act falls into four main categories: 
 

 Sector Risk  
 Is the type of business that we carry on exposed to the risk of bribery 

and if so what are the main risk areas?  How can these be minimised 
or eliminated? 

 
 Transaction Risk 

Is a potential business opportunity or contract one where there is a 
risk of bribery or corrupt activity on the part of the client, any member 
of our team or any competitor, and is the risk most likely to be found at 
pre-qualification, tender, pre-contract negotiation or contract 
performance? 
  

 Country Risk 
 When considering doing business overseas, what are the risks to 

which we may be exposed due to the different culture in the new 
country and the need for dealing with unfamiliar systems and 
organisations – from immigration officials to local sponsors?  Here we 
may need to seek assistance from outside specialists who are based 
in or familiar with the territory.  

 
 Partner Risk 

When considering a joint venture, term contract with a supplier or 
customer, or the appointment of an external consultant or agent, are 
we exposed to any new risks due, for example, to the fact that we may 
not be in control of certain financial or contractual aspects of the new 
relationship?  If yes, then how can we restructure the process so risk 
is minimised or eliminated? 

 
Once risks have been identified and assessed, the Board will decide on how best to 
proceed and protect our interests.  The risk assessment will be used to determine 
appropriate controls, which are sensitive to the likelihood and severity of each risk. 
 
 
9.  CONTRACTS 
 
The terms of all contracts will normally include a provision that obliges the other party 
to comply with this Code of Conduct and not to do or permit anything that might put 
the Company in breach of the Bribery Act.   
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10.  COMMUNICATION (INCLUDING TRAINING) 
 
Within the company, all personnel must be made aware of the Code and undergo 
training on our anti-bribery policies and procedures. 
 
The Compliance Officer will liaise with directors and managers and implement a 
training programme with regular updates across the company. 
 
All new personnel will undergo anti-bribery training as part of their induction process 
and a similar programme will be established for our external agents and consultants.  
 
Forms for approval of entertainment and promotional expenses and records of those 
expenses must be used on all occasions. 
 
If you need advice on how to handle any particular situation, the Compliance Officer 
is the primary contact. 
 
If any member of the company has any genuine concerns, whether in relation to the 
activities of outside contacts or clients or any of their colleagues, those concerns 
should be conveyed either to the CEO or directly to the Compliance Officer.  Any 
discussion of this type will be kept confidential.  
 
Speaking up, whether on small or large issues is encouraged and will not have 
adverse implications for you. In such circumstances where an act of bribery is 
discovered or suspected, the company representative will take the matter directly to 
the Compliance Officer and/or the CEO and will not notify the parties involved unless 
specifically instructed to do so. 
 
 
11.  MONITORING & REVIEW 
 
The implementation of this Code will be monitored by the Compliance Officer who 
will report regularly to the Board. 
 
The Audit Committee will review the effectiveness of the Company’s internal controls 
as they relate to the Act. 
 
A Hospitality & Gifts Register will be assessed periodically for Board review. 
 
An annual declaration will be made by each employee and Directors of the Company 
(see Appendix 1). 
 
All recommendations for changes to our procedures – including this Code of Conduct 
– will be considered by the Board before being implemented.  
 
 
 
 
 
APPROVED BY THE BOARD ON 5th December 2011 
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APPENDIX 1.  ANNUAL CONFIRMATION OF COMPLIANCE WITH THE CODE OF 
CONDUCT – ANTI-BRIBERY 
 
I confirm that : 
 

• I have a copy of the Company’s Code of Conduct – Anti-bribery, and   
• I have read and understood the Code, and 
• I have complied in all respects with the Code. 

 
 
 
 
Signed:  employees & directors  
Date:  31.12.2012 and then annually 
 
 
 
 

  


